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SWK 310 Research Methods 

Spring 2020 
 

Instructor: TBA 
BoothUC Email: TBA 
Duration: May 4 – July 31, 2020 
Delivery Mode: Online 
Credits:   3 credit hours 
Prerequisites:   None 
 
Voluntary Withdrawal Deadline:  June 26, 2020  
Time Extension Application Deadline: July 17, 2020 
Reading Break:  June 8-14, 2020 
 
Office Hours: Mondays/Wednesday/Friday evenings or a time mutually agreed upon 

COURSE DESCRIPTION: 

 
“Students are introduced to the basics of social research and data analysis, including both qualitative 
and quantitative methods.  Students will conduct a research project and present their findings.” 
 
Research Methods is a core course required of all students in the Social Work Program.  The aim of this 
course is to give you the skills needed to be a critical consumer of research, as well as the skills to 
engage in basic research that will be of use to you in the field.  You will be exposed to a variety of 
methods of collecting and analyzing data, but the focus will be on descriptive as opposed to inferential 
statistics.  The aim is for you as a social worker to be able to transfer the knowledge and skills gained in 
this course to use in practice, particularly in light of the emphasis on evidence based practice in the field.  
Some possibilities would be integrating single-system designs into your work with clients to ensure 
treatment effectiveness; the use of program-level evaluations to ensure best practices and provide 
accountability to clients and funders; and the ability to draw meaningful data and conclusions from 
information about your agency and client base that may be collected in an agency database.  You will 
gain the skills necessary to search for and understand how to apply existing research to your own 
practice. 
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Basic knowledge and understanding of research methodology and analysis are explored.  You will be 
introduced to both quantitative and qualitative research methods.  Research processes will be examined 
from problem formulation to analysis of data, to drawing conclusions and writing a research report.  
Values and ethical issues are infused throughout the content of the course.   
 
Prerequisites 
 
Research Methods is open to all students, but for the most part it is designed for students who are 
studying to enter the profession of social work.  It is a required course in the BSW program. 
 
There are no specific course prerequisites to taking this course.   

COURSE OBJECTIVES: 

 
Research Methods is designed to introduce students to the practice and application of both reading and 
developing research.  On the successful the completion of this course the student should be able to: 
 
Knowledge: 
 

1. Interpret the basic concepts, techniques and methodologies of social science research. 
 

2. Understand the impact that various worldviews have on research design and process. 
 

3. Compare and contrast the use of research methodologies in pure research vs. applied 
research.  

 
4. Recognize the role that research plays in fostering change in the world through individuals, 

families, organizations and society as a whole. 
 

Skills:  
 

5. Demonstrate the skills necessary for critical inquiry in the assessment and interpretation of 
existing research, integrating this knowledge in decision-making in social work practice and 
organizational planning. 

 
6. Possess the necessary knowledge and skills to participate in research practice, 

understanding the research process as a method of problem-solving that advances 
knowledge that is of personal interest, necessary in the development of the field of practice, 
and of use to the larger community. 

 
7. Select appropriate quantitative and qualitative research methods to study a research 

problem. 
 

8. Develop the competencies of writing a research proposal and research report that uses 
appropriate organization and source material, is clear and concise, makes connections, and 
is persuasively argued. 
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Values:  
 

9. Understand research ethics and recognize the importance of ethical research with 
vulnerable and cross-cultural clients, acknowledging ways that research has been oppressive 
of minority groups.   

 
10. Identify challenges in using research to meet the best interests of the client. 

 
11. Formulate research designs that are respectful of social and cultural diversity. 
 
12. Demonstrate a passion and independence in learning, identifying areas of interest, and a 

tenacity that strives for excellence and pushes past curriculum requirements.   
 
These objectives meet the criteria for the following Institutional Learning Outcomes:  
 
1.8, 9,10; 2.2; 3.1-10; 4.1-9; 5.1-9; 6.3,6 ; 8.1,2; 9.1; 10.2,3,4,6,7,12,13,15; 11.1; 12.1 
 
CLASS FORMAT: 
 
The course will be taught in a power point lecture and discussion forum format.  The purpose of the 
format is due to the volume of content that must be covered in a foundational course for research 
practice.  It will be important to keep up with your reading, and lectures and activities will be closely tied 
to the week’s readings.   Make sure that you keep in close contact with the instructor to ensure you are 
on the right track with your research proposal and your final research report.   
 
The course is set up in a series of 12 Units or Modules containing a link to a document with a brief 
introduction to the topic; the learning objectives; required readings and references for that unit.  Also 
included is a link to a power point lecture that will review the material from the text and provide some 
supplemental material to increase your understanding of the topic.   
 
Within the power point lecture there will be Study Questions.  These are designed to allow you to 
interact with the material in a more practical way, paralleling the discussion and activity elements in a 
classroom setting.  These questions are really designed to help you get thinking a little more about the 
material that you’re reading and learning about, and to help you access and integrate what you already 
know about the topic.  Study questions are intended for you to complete on your own, and are not 
submitted to the instructor.   
 
Finally, there will be one or two learning activities in each unit that require an assignment to be 
submitted to the instructor or to the discussion board.  These activities are listed in each unit and may 
be a case study or problem to work through, or something more directly related to your larger research 
project.  Your instructor will monitor the work you do on the learning activities and the discussions with 
your peers, and will provide feedback to ensure that you have a good understanding of the activity and 
the course material related to it.  The completion and quality of your posts to discussion boards and 
learning activities will be your participation mark for the course.   
 
Student learning will be assessed in a variety of ways, but will culminate with a major research project 
that will be worked on incrementally throughout the semester.  Each stage of the project will build on 
the last, and will involve you developing, conducting and writing a report on your own small research 
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project.  There will also be a midterm and final exam covering important information, and participation 
marks relevant to the quality and quantity of participation and interaction on the course site. 
 
While it’s sometimes challenging to determine how much time a student needs to put into a course, it’s 
realistic to budget about 5-10 hours per week, with the understanding that some weeks are heavier 
than others when major portions of the project are due, or exams are being written.  There will be 
weekly readings, study questions and learning activities to complete, with the major project having 
incremental due dates throughout the semester.  This large project will require considerable time to 
research, develop and write.   
 
COURSE TEXTBOOK: 
 
Please note that textbooks are not ordered to the University of Winnipeg bookstore for online or hybrid 
courses. 
 
Monette, D.R., Sullivan, T.J., DeJong, C.R.  (2011).  Applied social research: A tool for the human services. 

9th Edition.  Toronto: Thomson, Brooks/Cole ISBN: 13: 978-1-285-07551-8 
 
COURSE OUTLINE: 
 
Weekly units are time sensitive and must be completed by the dates specified and each unit activity 
must be completed by the end of the week time frame.  Main course assignments and mid-term/final 
exams have various due dates throughout the semester.  Your study questions will be listed within each 
power point lecture and learning activities are listed on the course site in each unit.  You are not 
expected to hand in the study questions, but the learning activities and assignments will be reviewed by, 
or handed in to the instructor. 
 
Weekly Unit Requirements:  
 
 
Unit One: Course Overview/Research in the Human Services  
 
 Readings:   Monette, Chapter 1 
 
Unit Two: The Logic of Social Research and Conducting a Literature Review  
 
 Readings: Monette, Chapter 2, 17 – pp. 474-476 
 

Krueger, L.W., & Neuman, W.L., (2006).  Reviewing the literature and writing a report.   
16 in Social work research methods: Qualitative and quantitative applications (pp. 460-
493). Boston: Pearson, Allyn & Bacon 

 
 articles included on website 

 
  ***Confirm Research Topic with Instructor Week Two*** 
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Unit Three: Issues in Problem Formulation; Writing a Research Proposal and Report 
 
  Readings: Monette, Chapter 4, 17 – pp 458-465 
   

Krueger, L.W., & Neuman, W.L., (2006).  Reviewing the literature and writing a report.   
16 in Social work research methods: Qualitative and quantitative applications (pp. 460-
493). Boston: Pearson, Allyn & Bacon 
Additional readings included on website 

 
Unit Four: Ethical Issues in Social Research  
 
  Readings: Monette, Chapters 3 
 

Additional readings included on website 
 

***Literature Review Assignment Due Week Four*** 
 
Unit Five: The Process of Measurement 
 

Readings: Monette, Chapter 5 
   
  Additional Readings included on website 
 

Reading Break 
 
 
Unit Six: Sampling Methods 
 
  Readings:  Monette, Chapter 6 
 

Rychtaric, R.G., Connors, G.J., Dermen, K.H. & Stasiewicz, P.R. (2000).  Alcoholics 
Anonymous and the use of medications to prevent relapse: An anonymous survey of 
member attitudes. Journal of Studies on Alcohol, 6(1), 134-138.   

 
***Mid-term Exam – Units One to Six*** 

 
Unit Seven: Survey Research and Scaling 
 
  Readings: Monette, Chapter 7 & 13 
  

  Roberts, L.W., Kampen, K., & Peter, T. (2009).  The methods coach: Learning through 
practice.  Don Mills, ON: Oxford University Press.  
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Unit Eight: Field Research and Qualitative Methods 
 
  Readings: Monette, Chapter 9 
 
  Additional Readings on Website 

***Research Proposal Due Week Eight*** 
 
Unit Nine: Experimental Research and Single System Designs 
 

Readings: Monette, Chapter 10 & 11 
 

Additional Readings on Website 
 
Unit Ten: Quantitative Data Analysis  
 

Readings: Monette, Chapter 14 & 15 (p.402-414) 
 

Additional Readings on Website 
   
Unit Eleven: Qualitative Data Analysis  
  

Readings: Monette, Chapter 16 
 

Additional Readings on Website 
 
Unit Twelve: Evaluation Research 
 

Readings: Monette, Chapter 12 
 

Additional Readings on Website 
 
Last Week of Classes: Course Review and Evaluation 
 

***Research Report Due*** 
 

***Final Exam – Unit Seven to Twelve *** 
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COURSE REQUIREMENTS: 
 
The assignments for this class are cumulative in nature and throughout the course you will be 
proceeding through the steps of implementing a small research project.  You will conduct a literature 
review, design a proposal, gather and analyze data, and report on your findings.   
 
You may choose for your project any topic of interest to you, one that may be useful to you personally, 
to your practicum setting, or to another course.  However some limits are set in order to protect 
vulnerable and underage populations and all topic areas must be approved by the instructor.  It is 
important to keep your topic clearly focused, manageable and attainable in the required time frame. 
The purpose of the research project is to help you learn about the research process, not to exhaustively 
answer or prove your research question.   
 
 
1. Literature Review       Value  15 points 

 
The literature review provides a summary of the literature related to the topic under investigation, and 
demonstrates how your research fits with the research of others.  Writing the literature review requires 
both a critical assessment of the literature and synthesis of previous research in the context of your own 
research.  This means you extract common or complementary ideas, themes, and data; state them 
clearly.  Compare and contrast how various researchers weigh in on these themes, and draw out the 
implications and justification for your research project.  Make sure that you are using mainly primary 
sources, research reports from journal articles that address your area of interest.   
 
Using 12-15 recent scholarly sources relevant to your project summarize what you have learned about 
the subject.  Provide an understanding of the agreed upon perspectives, theories or concepts, as well as 
those areas of dispute.  Other questions to think about include: who are the major researchers in the 
field, who supports which positions, how do use of different research designs by various researchers 
relate to the themes and findings?  What are the gaps in the research – what questions remain?  What 
kinds of research seem acceptable and needed given the subject?   
 
End your literature review with your research question, a statement that clearly identifies what you will 
be researching. This question needs to flow out of the findings from your literature review – given the 
information you have found, what is the foundation for your specific research question? Include your 
references in APA format. 
 
Length: 7-8 pages typed  
 
2. Research Proposal       Value 15 points 
 
The research proposal is a document that sets out to explain why your research topic is worthy of 
exploration.  It sets the stage for the work that you will do in your research project, and has several clear 
sections to it. Normally it would have an introduction and literature review, but as you’ve already 
handed the literature review in once, we will leave it off of this particular part of the assignment. 
   
Introduction: The introduction should include a brief description of the topic. This section should explain 
why the research is being conducted.  It should establish the importance of the problem addressed by 
the research, why the research is needed and relevance to social work.  This comes out of the 
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information you gathered for your literature review.  Why is the topic of interest to you?  Identify your 
biases or position towards the topic.  
Conclude this section with a clear statement of your research question.  It should be in the form of a 
question, capturing the essence of your study in one sentence.  It should flow out of the information you 
had from your literature review.  The introduction should be 1 or 2 paragraphs long. 
  
Methodology: This will present your case for how you will conduct the research to answer your 
particular question.  It contains subsections on participants, procedures, and measures.  In general, this 
section tells your readers what you plan to do in enough detail that the reader could replicate the study 
without consulting you for clarification. Your project will need to be addressed through survey, focus 
group or qualitative interview research - other methods by permission of instructor only.  Use a 
paragraph or two for each of the following sections. 
 

Participants: In this section provide a paragraph or two with the following information: 
 Units of Analysis: Who are your subjects - individuals, families, groups, 

organizations, communities etc.   
 Description: What are the important characteristics of the intended subjects – 

age, gender, ethnicity etc?   
 Sampling Method: How did you choose your subjects?  Is every subject 

included? If not, what criteria will be used to choose those to be included?  
 Provide a rationale for your choice in subjects and sampling method.   

 
Procedures: This section will describe the type of research design to be used: 

 Is it quantitative or qualitative?   
 Will it use survey, focus groups, or qualitative interview research?   
 Why is this design appropriate to your study?  
 How will you pilot your questions?    
 What are your independent and dependent variables, how will they be 

measured?   
 Make sure you limit the number of independent variables to make the study 

manageable.  
 

Measures: In this section you should: 
 Describe all the instruments you will use, including survey questionnaires, 

standardized scales or measures, questions for focus groups, etc.  
 Include a copy of your instrument (your survey, or list of questions to guide 

interview or focus group discussion) as an Appendix.   
 

Ethical and Diversity Issues: This section should identify the ethical and human diversity 
concerns that may arise due to the nature of the study.   

 What are the ethical considerations in designing your project?   
 How are you addressing informed consent, and privacy?   
 Are there any children under the age of 18 involved?   
 Is there any deception involved?   
 Are there any potential physical or psychological risks to the participants?  
 How are you addressing issues of diversity?  
 Include a copy of your consent form for participation in your research project as 

an appendix.   
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References: This should include full reference documentation for all articles and books cited in the 
proposal.  This needs to be in APA format, with the title “References” in the center of the top of the 
page.  
 
Timetable: This section will describe the sequence of activities necessary to conduct the research and 
write the research report.  It will include the time necessary to complete each activity.  If you fail to plan 
ahead and be realistic of the time required to complete each phase of your research project, you could 
find yourself in panic mode at the end of the semester. 
 
Length: 3-5 pages Typed 
 
3. Research Report       Value 40 points 
 
Students are required to submit a written report that follows the format for research reports.  Your 
research report will contain the following sections: 
 
Title Page:  The title page will contain the title of the research, author’s names and date of submission.  
The title should be very simple, giving the main idea of the study (up to about fifteen words) and 
centered on your title page.  For published research, the title often determines whether a person 
chooses to read the research report.   
 
Abstract: Separate Page.  This is an executive summary of the entire report.  The abstract is usually 
written after the rest of the report is completed.  It should be about 150 words or less.  It should be 
clear and concise!  It should indicate the purpose of the study, method, participants, results and 
implications. 

 
Introduction and Literature Review: The research problem is specified and the origin of the researcher’s 
interest in the topic may be noted.  The broad research question that was the focus of the study is 
stated.  A summary and synthesis of literature relevant to the research question is presented.  The 
literature summarizes what is already known about the research question.  It provides the rationale for 
your research.  End with your research question stated clearly. This is what you did in your proposal and 
can be brought forward.  
 
Methodology:  Contains subsections on participants, procedure and measure (or instrument).  In 
general, this section tells your readers what you did and how you did it in enough detail that the reader 
could replicate the study without consulting you for clarification.  This section is based on the 
information from your research proposal. 
 

Participants: Provide a summary of the subjects you studied – what were the units of analysis, 
describe them, and discuss your sampling method.  Provide a rationale for your choices.   
Procedure:  Provide a summary of the type of research design, including the type and method of 
research and rationale for your choice.  Include a description of your variables and how you 
studied them.    
 
Measures:  In this section you should describe all the instruments used e.g. questionnaires, 
standardized scales or measures, questions for focus groups, etc. Include a copy of your 
instrument as an Appendix.   
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(You do not need to include the Ethics and Diversity section from your proposal) 
 

Results: The findings from the research are presented in this section. This section generally contains 
tables, graphs, or other methods of summarizing the results of analysis to help your reader visualize 
what was found. Outcomes of statistical analysis are summarized.   
 

 In qualitative research, this section is likely to contain case vignettes, long verbatim 
quotations, or other formats containing data derived directly from research participants.   

 For quantitative studies at minimum include: frequency distribution for each 
independent variable; univariate statistics including appropriate measures of central 
tendency and dispersion; and bivariate contingency tables. 

 
Discussion and Implications: The findings are discussed in relation to the research questions or purpose 
of the research.  Findings are also discussed in relation to the literature.  Findings that corroborate those 
of other researchers are identified, and findings that conflict with what has been reported in the 
literature are discussed.  The implications for social work practice are an important component of this 
section of the research report.   
 
Limitations:  No research is perfect and tends to be limited.  There are many issues in research that 
prevent studies from being designed or executed flawlessly.  A useful format for the discussion of 
limitations consist of: 1) a description of the scope and nature of the limitation; 2) an explanation of why 
the limitation was unavoidable; 3) the researcher’s speculation of how the limitation may have 
negatively affected the research and findings 
 
Conclusions and Recommendations:  Describe how the research advances the knowledge in the 
problem area.  Identify the need for further research.  Suggest how the findings can be implemented to 
improve the delivery of services to clients.  This could include recommendations of changes to programs 
or services. 
 
References: This page lists ALL sources you have referred to in your report.  It is double-spaced and in 
alphabetical order (no extra space between entries).  The second and following line of each reference is 
indented five spaces.  All references on this page should appear properly cited in the text in APA format. 
 
Appendix: This section generally includes supportive material, such as a copy of the instruments used.  
Unlike Figures and Tables, you are not required to discuss Material in the Appendix within the body of 
the report.  If only one Appendix is included, it should be labeled simply “Appendix”.  If multiple 
appendices are included, label them “Appendix A”, “Appendix B”, etc.  Labels should appear centered at 
the top of the page. 
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How Your Project will be Graded - Use this Information as a Guide or Checklist. 
 
Section        Points   
Title Page            1 
Abstract            5 
Introduction/Lit Review         15 
Method           15 
Results (Including Tables & Figures)       20 
Discussion& Implications        15 
Limitations            5 
Conclusions & Recommendations       14 
APA Style, Format & Writing          10 
 
Total          100 
 
Headings are mandatory.  The page length refers to the body of the report and does not include title 
page, references or appendices.  Page numbers are required.  Be sure your report is double-spaced with 
a font size of 12.  Margins must be one inch around on all pages.  Referencing should follow APA format.  
Be sure to staple your paper in the top left hand corner and do not put your paper in folders. Do not use 
paper clips.  Failure to adhere to these guidelines will cost you marks. 
 
Length: Maximum 18 - 20 pages for the body of the paper (not including Title page; Abstract,                

appendices, and references) – Do not go beyond this or you will be deducted marks. 
 
4. Mid-term Exam        Value 15 points 
 

 Based on information from the first 6 chapters of the text.  This will be completed online on the course 
website.  You can access the exam during week seven at a time that is convenient for you.  You will have 
1 attempt at the exam and it will be time limited.  If you do not have access to a computer at home, you 
can use the computers at the library or computer lab. 

 
5. Final Exam        Value 15 points 

  
 Based on information from the midterm forward.  This will be completed online on the course website.  

You can access the exam during week thirteen at a time that is convenient for you.  You will have 1 
attempt at the exam and it will be time limited.  If you do not have access to a computer at home, you 
can use the computers at the library or computer lab. 
 
6.   Participation        Value   20 points 
 
Participation is an important ingredient in this course.  Your grade will reflect the amount and level of 
contribution to the discussion board, and your willingness to interact with your instructor and your 
fellow students.  It’s important to learn from each other through this process. 
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Assignments:  
 
Literature Review  15 points 
Research Proposal  15 points 
Research Project  40 points 
Mid-term Exam   15 points 
Final Exam    15 points 
Participation   20 points 
 
Total    120 points divided by 5/6 = 100% 
 
All assignments will be marked for spelling, grammar, writing style and organization. Assignments will 
also be penalized for lateness and going beyond the maximum page length (each page must be typed, 
double-spaced, no smaller than 12 point type - and at least 1" margins).  
 
Use the APA Style referencing format for all assignments.  A basic guide to APA style is included on the 
course site. 
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Grading Schedule 
 
The following descriptions are used when assigning letter grades to assignments. 
 

A+ (4.5) Exceptional Performance with evidence of outstanding original 
thinking, superior organization, exceptional capacity to analyze 
and synthesize, a superior grasp of the subject matter with 
sound critical evaluations; evidence of extensive knowledge 
base.  This grade is awarded only in the most exceptional 
circumstances. 

94-100% 

A (4.0) Excellent Performance with evidence of excellent original 
thinking, excellent organization, excellent capacity to analyze 
and synthesize; an excellent grasp of the subject matter with 
sound critical evaluations, evidence of an extensive knowledge 
base. 

85-93% 

B+ (3.5) Very Good Performance with evidence of original thinking, 
very good organization, demonstrated ability to analyze and 
synthesize; a very good understanding of the relevant issues 
under examination; very good familiarity with the relevant 
literature. 

78-84% 

B (3.0) Good Performance with evidence of a good grasp of the 
subject matter; evidence of critical capacity, good analytical 
skills, a good understanding of the relevant issues under 
examination; evidence of good familiarity with the relevant 
literature. 

70-77% 

C+ (2.5) Satisfactory Performance with evidence of a satisfactory grasp 
of the subject matter; evidence of critical capacity, an ability to 
develop solutions to simple problems found in the material, 
evidence of familiarity with some of the relevant literature. 

65-69% 

C (2.0) Adequate Performance with evidence of an adequate grasp of 
the subject matter; some evidence of critical capacity, an 
ability to develop solutions to simple problems found in the 
material; evidence of familiarity with some of the relevant 
literature. 

60-64% 

D (1.0) Marginal Performance with evidence of marginal familiarity 
with the subject matter and some evidence that critical and 
analytical skills have been used. 

50-59% 

F (0)  Inadequate Performance with little evidence of even a 
superficial understanding of the subject matter; serious 
weaknesses in critical and analytical skills; limited or irrelevant 
use of the literature; failure to satisfy course requirements. 

0-49% 

 
A grade of C+ is required to satisfy requirements for this course. 
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STUDENT SUPPORTS AVAILABLE: 
 
Academic Learning Centre (ALC): Free tutoring support for improving academic learning is available to 
all Booth UC students through the ALC. In-person or email appointments can be booked through the ALC 
webpage. The ALC is available annually August through May; ALC staff are not available during June and 
July. 
 
Accessibility Services: Academic accommodations are available to students who experience disability-
related barriers to learning. Contact Student Services for a confidential consultation if you have a 
disability requiring accommodation. Email: StudentServices@BoothUC.ca 
 
Mental Health: Students facing personal challenges impacting their mental health should contact 
Student Services for support, referral, and information. Access to counselling via technology is available 
free of charge to Booth UC students through the My Student Support Program (MySSP) app. Email: 
StudentServices@BoothUC.ca 
 
 
COURSE STANDARDS: 
 
Quality of Assignments 
 
The instructor reserves the right to reject any work that does not comply with requirements and 
instructions.  
 
Academic Integrity 
It is a serious offence to present a piece of work for course credit as one’s own if the work or a portion 
thereof was done by some other person (plagiarism). Actions of plagiarism harm both the student and 
the reputation of the University College.  Plagiarism or any form of cheating in examinations or term 
tests (e.g. crib notes) is subject to serious academic penalty that may include loss of part or all of the 
marks for an assignment/test, failure in the course, dismissal from the University College, or other 
serious consequences.  Plagiarism or cheating in a course in which a student is cross-registered with the 
University of Manitoba may lead to disciplinary action by the University according to its policies. 

To plagiarize is to take ideas or words of another person and pass them off as one’s own. In short, it is 
stealing something intangible rather than an object. Obviously it is not necessary to state the source of 
well-known or easily verifiable facts, but students are expected to acknowledge the sources of ideas and 
expressions they use in their written work, whether quoted directly or paraphrased. This applies to 
diagrams, statistical tables and the like, as well as to written material and materials or information from 
Internet sources.  Failure to do so constitutes plagiarism. It will also be considered plagiarism and/or 
cheating if a student submits an assignment in whole or in part by someone other than him/herself, or 
copies the answer or answers of another student in any test, examination, or take-home assignment.  

At the beginning of their program of study, all students are required to complete the prescribed 
plagiarism tutorial. 

Instructors are required to report all allegations of plagiarism or cheating to the Academic Dean before a 
grade is assigned. The original assignment is submitted to the Academic Dean.  

https://boothuc.ca/campus-life/academic-learning-centre/
https://boothuc.ca/campus-life/student-services/accessibility-services/
https://boothuc.ca/campus-life/student-services/student-support-program-ssp/
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The Academic Dean will chair a joint meeting of student and instructor to hear both the allegations and 
the student’s response to the allegations. The Academic Dean will then make a determination whether 
or not plagiarism or cheating has in fact occurred and decide on appropriate disciplinary measures. The 
student and instructor will be notified of the Academic Dean’s decision in writing. A copy of the decision 
will be sent to the Registrar and University College President. The student has the right to appeal the 
decision of the Academic Dean (see Academic Appeals). 
 
Late Assignments 
All assignments must be submitted on the due date of the assignment. Please submit your assignments 
through the appropriate assignment box on the course website. 
As a rule, extensions or incomplete grades are not granted for this course.  Extensions will be considered 
only in cases of emergency.  In the case of serious illness, a doctor’s note is required.  If such 
circumstances arise, it is the student's responsibility to notify the instructor immediately and keep the 
instructor abreast of the situation.   Factors such as assignments for other courses, computer software 
difficulties, or computer printer malfunctions are not sufficient grounds for requesting an extension.  For 
each day an assignment is late 5% of the final grade will be subtracted (up to the value of the 
assignment). This includes the due date and each calendar day following the due date.  
 
Assignments will not be graded (hence a failing grade of 0 assigned) beyond one week after the due 
date. 
 
All assignments must be completed to receive a passing grade for the course. 
 
Class Participation/Attendance 
This course is both theoretical and experiential in nature.  Preparation and participation is an integral 
part of this course.  Participation is expected through interaction with the instructor and other students, 
through participation in the discussion board forums and dialogues.  It is hoped that we will be able to 
create a virtual community of learning that will enhance your integration of the material and contribute 
to your overall learning experience.  To do this, your participation is integral.  You will be assessed 
participation marks based on your quality and level of interaction with others through the course site. 
 
Just as with on campus courses it is expected you will be working online and participating in the weekly 
units.  Class discussion is essential to the success of the course and also to your professional preparation 
and understanding of course content.  A student who does not participate in the weekly units will be 
affected by the attendance policy, unless previously cleared with the instructor.  The instructor reserves 
the right to lower the final grade of any student who fails to complete three or more units in the 
semester.  If a student is found to not be completing the requirements of the course such as 
assignments; weekly unit activities and readings, the instructor reserves the right to have the student 
withdrawn from the course.  
 
Professional Unsuitability 
The Department of Social Work may require any student to withdraw from the Social Work Program if 
deemed to be unsuitable in aptitude for the profession of social work.  The Department recognizes there 
are professional competencies and conduct not measurable by academic achievement alone, therefore 
the Social Work Department reserves the right to ongoing monitoring and evaluation of students on 
their professional behaviour demonstrated both in and out of the classroom.  Continuance in the 
program is outlined in the Continuance Policy. 
 



 16 

Voluntary Withdrawal from the Course 
A student who is considering withdrawing from the course is requested to speak with the instructor.  
Voluntary withdrawal dates are shown in the academic calendar and students are responsible for taking 
note of the dates by which they may voluntarily withdraw or request an incomplete from this course 
without academic penalty.  A cost is associated in requesting for an incomplete for a course. 
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